EasyShip Tutorial | How to use EasyShip Platform

Congratulations on signing up for the EasyShip Platform!

Now, we are sure that most of you are wondering how to use the EasyShip Platform. Before we
proceed to our guideline on how to use the EasyShip platform, we would like to introduce to you
the platform once again.

EasyShip by ABX or known as EasyShip can be divided into two selections which are “Ship from
Home (Pick Up)” and “Ship at Shop (Drop Off)” for our customers and they can choose their
preferred selection. Here's a quick guideline that we have made just for our beloved customers
to kick off their EasyShip journey with ABX Express.

Ship at Shop(Drop off

METHOD 1: Key In [Suitable for users with less than 10 shipments]

STEP 1: Sign In to your account

Sign In

& O17xxXXXXX

a

Sign In

Forgot your password?

Don‘t have an account? Create Account
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STEP 2: Select Ship At Shop (DropOff)

Our Services

Report

Ship At Shop (DropOff)

Price List

STEP 3: Register Sender Information

e Click the ADD button in the Sender Information Box.

Sender Information A

Sender
Name Address
@ danial Kuala Lumpur caie

60192345789  Kuala Lumpur - 50000 Kuala Lumpur - 50000
WP Kuala Lumpur 50000

O Easyship Lot 631, Ist Floor Jalan Subang 1, Taman Edit
60173762199  Perindustrian Sg Penaga, 47600 Subang Jays,
Selangor
Subang Jaya - 47600 Subang Jaya - 47600
Selangor 47600
O James Kuala Lumpur cdit
60172345678  Kuala Lumpur - 54200 Kuala Lumpur - 34200
WP Kuala Lumpur 54200
O Yang Yang Taman Setiawangsa Edit

0127894567 Kuala Lumpur - 54200 Kuala Lumpur - 54200
WP Kuala Lumpur 54200




e Fill up the New Sender Information.

New Sender Information

MName

Name

Lastname

Lastname

Mobile Phone No. (Main)

Mobile Phone Mo. (Main)

Cancel

Step 4: Upload Excel File

e Click on the second tab Upload File that is located to Key-In tab

Upload File

Upload Recipient Info (Excal) Sender Information ~

{0 Donniosd Template Sender
Name. Address
Choose file
O danial Kusla Lumpur cdit
60192345783 Kuela Lumpur - 50000 Kuala Lumpur - 50000
WP Kuala Lumpur 50000
Detail
P ® Easyship Lot 651, Ist Floor Jalan Subang 1, Taman Edit
e 60173762199 Perindustrian Sg Penaga, 47600 Subang Jsya
Selsngar
Subang Jaya - 47600 Subang Jay - 47600
Selsngar 47600
O James Kuala Lumpur cait
60172345678 Kusla Lumpur - 54200 Kuals Lumpur - 54200
History Last 7 days only WP Kuala Lumpur 54200
O VangYeng  Teman Setiswangss v
Batch No. Detail 0127894567 Kuala Lumpur - 54200 Kuala Lumpur - 54200
WP Kusls Lumpur 54200




e Click Download Template and fill in the Excel File accordingly.

Upload File

SpiosdRecmentine G

Sender
Name Address.
Choase file
O danial Kuala Lumpur Edit
Cpmes 60192345789 Kuala Lumpur - 50000 Kuala Lumpur - 50000
WP Kuala Lumpur 50000
Detail
® Easyship Lot 651, Ist Floor Jalan Subang 1 Taman Edit
60173762198 Perindustrian Sg Penaga, 47600 Subang Jaya,

Selangor
Subang Jays - 47600 Subang Jays - 47600

Upload Selangor 47600

O James Kuala Lumpur Edie
50172345678 Kuala Lumpur - 54200 Kuala Lumpur - 54200
History Last 7 days only WP Kusla Lumpur 54200
O YengVang  Taman Satiawangsa i
Batch No. Detail 0127894567  Kuala Lumpur - 54200 Kuala Lumpur - 54200

WP Kuala Lumpur 54200

e Click Browse and select the Excel file that has your recipients/receivers’ details.

Upload File

Key-in

Upload Recipient Info (Excel)

[ Dounload Termplate Sender
Name Address
Choose file

O danial Kuala Lumeur coit
60192345789 Kuala Lumpur - 50000 Kyala Lumpur -50000
WR Kuala Lumpur 50000

Detait
@ Essyship Lot 851, st Floor Jalan Subang 1. Taman it
6073762199 Perindustrian Sg Penaga, 47600 Subang Jaya.
Selangor

Sunang Jaya - 47600 Subang Jaya - 47600

Selangor 47600

O James Kuala Lumpur Eait
60172345678  Kuala Lumpur - 54200 Kuala Lumpur - 54200
WP Kuala Lumpur 54200

History Last T days only

© VengVang  Taman Setiawangsa T
Batch No. Detail 0127894567 Kuals Lumpur - 34200 Kusls Lumpur - 54200
WP Kuala Lumpur 54200




In the Detail field, specify the date of submission.

Upload File

Key-in

Upload Recipient Info (Excel)

8 Downicad Tempiats

Choase file

I EasyShip Receiver List xisx 1 Remove m
Detail

18/QX/20XX

Upload

History Last 7 days only

Batch No. Detail

Upload file

Sender Information

I

Sender
Name Address
O danial Kuala Lumpur cdit

60192345789  Kuala Lumpur - 50000 Kuala Lumpur - 50000
WP Kuala Lumpur 50000

© Easyship Lot 651, Tst Floor Jalan Subang | Taman S
E0I73762199  Perindustrian Sg Penaga, 47600 Subang Jaya.
Selangor

Subang Jaya - 47600 Subang Jaya - 47600
Selangor 47600

O James Kuala Lumaur it
60172345678  Kuala Lumpur - 54200 Kuala Lumpur - 54200
WP Kuala Lumpur 54200

© Yang¥ang  Taman Setiawangsa cdit

0127894567  Kuala Lumpur - 54200 Kuala Lumpur - 54200
WP Kuala Lumpur 54200

Click the Upload button.

Upload File

Key-in

Upload Recipient Info (Excel)

[ Download Template

Choose file

B EasyShip Receiver Listxisx il Remove m

Detail

18/0X/20XX

Upload

History Last 7 days only

Batch No. Detail

Upload file

Sender Information

I

Sender
Name Address
QO denial Kuala Lumpur o

60192345789  Kuala Lumpur - 50000 Kuala Lumpur - 50000
WP Kuala Lumpur 50000

O Easyship Lot 651, Tst Floor Jalan Subang 1. Taman cdit
60172762199 Perindustrian Sg Penaga, 47600 Subang Jaya,
Selangor

Subang Jayz - 47600 Subang Jaya - 47600
Selangor 47600

Q James Kuala Lumpur S
60172345678 Kuala Lumpur - 54200 Kualz Lumpur - 54200
WP Kuala Lumpur 54200

O VYangVsng  Taman Setizwangss e

0127894567  Kuala Lumpur - 54200 Kuala Lumpur - 54200
WP Kuala Lumpur 54200




e Please verify the details of each shipment and click Confirm.

Verify Data
Verty Rt
Toal s Notpass
=
No. Name Phene No. Email Address Sub-District Postal Code
Notpass
No. Name Phone No. Email Address Sub-District Postal Code
| Sencsr | JamesMe | OISS09ES | memsamplacom | G-04-002 Subang Perdana GoodyeerCourt] | lalanUSI 67 Subang Joya Salargor | 47600
Recipent | P B30 megsamplacom | Nol jlanutama nggareh 02 sesi0
Remark: Please check following: Recipient Phone No.
Re-Upload Confirm

Step 6: Produce Consignment Notes

e Inthe Sender Information box, CLICK on the small circle next to Sender Name to select
the respective Sender.

Upload File

Hey-in Upload file
Uplnad Recigient Info (Excel) Sender Information -~

sender
Name Address
Choose file
O dans KualaLumpur ey
m 60102345789 KualaLumpur - 0000 Kusla Lumpur - 50000
WP Kuata Lumpur 50000
Detail

Lot 651 Ist Flsar Jalan Su

Upload

History Last 7 days only

Bateh No Detail 4587 aia Lumpur - 54200

#1-004 18/0XI20KX

Lot 651 Ist Floar I
Taman Peringustrian 5g Penaga Subang Jaya
Selang

47600

Subang | P
2020-08-18TI4 1350547

o || o || vew




Click View to view the list of consignments by the Sender.

Key-in

Upload Recipient Info (Excel)

Choase fie

Detail

Upload File

Upload fils

Sender
Name Address.
danial ¥uala Lumpur

E019234578%  Kuals Lumpur - 50000 Kusla Lumpur - 50000
WP Kuala Lumpur 50000

O Ezsysip Lot 651 It Floor Jalan Sul p—
07375299 Perindustrian 5g Penaga 47 i
Selangor
bang Jaya - 47600 Subang Jaya
Selangor 47600
O lames Kuala Lumpur =
EOI2345678  Kuala Lumpur - 54200 Kuala Lumpur - 54200 s
Histary Last 7 days oy WP Kuala Lumpur 54200
© YangYsng  Taman Setiawa
Baich o 0127804567 Huals Lumpur - 54200 Kuala Lumpur - 54200 sixs
WP Kusla Lumpur 54200
#1-004 20XX
® E=yship  Lot6SList Floor Jaian Subang | -
18TI4 1350547 — 03752199 Taman Perindustrian Sg Penaga Subang Jaya
476
Click Print Preview
Order
Mo, l'— Service_SenderDetail Recdipient Detail
#0001 EasyShip [60I73762192) James Ma (0123485672}
Q-001
Lot €51, k5t Roor Jalan Subang | &-04-0032 Subang Perdana
Taman Perindustrian 5g Penaga, Subang Goodyear Court |
Jays, Selang an LISI /1, Subang Jaya,
47600
40007 EasyShip (60 danial (0123485580
#0-002

Lot £51, 1st Floor Jalan Subang |

Taman Perindustrian 5g Penags, Subang
Jayz, Selang

47600

EazyShip (80 2199}

Lot £51, Ist Floor Jalan Subang |

Taman Perindustrian 5g Penaga Subang
Jays, Selang

47600

EasyShip (80173762199}
Lot €51, &t Roor Jalan Subang |

52, %

an Melaka
Taman Melaka Ray
5000

e 23

James i (0122456756)

50552 JalaniMJ1

Taman Industri Malim laya, Melaka
JE250

rfan{01234B5679)

4&. Jalam Harimaw Tarum, Taman
Century,

Taman Century, Johaor Bharu
BO250




e Print out and paste Consignment Note on EACH parcel

I300000I7IZ0202)001 Recipient
James Ma (60173762199)

52, Jalan Melaka Raya 23,
Taman Melaka Raya 75000 Melaka

Sender

Easyship Platform (60173762199)

Lot 851, 1st Floor Jalan Subang 1, Taman Perindustrizn
Sg Penaga, 47600 Subang Jaya, Selangor

Subang Jaya - 47600 Subang Jaya - 47600

Selangor 47600

Remark

STEP 7: Drop off at Parcel Shop

e Visit ABX Express Parcel Shop outlets and make payment over the counter

We hope that this step by step guide for “Ship At Shop ( DropOff )” will be able to help you to
use our EasyShip Platform.



